O6mecTBO ¢ orpann4eHHoi 0TBeTCTBEeHHOCTHI0 «IleHTp KyabTypsl 3n0poBbsi»

(000 «IIK3»)

ITPUKA3

A5 {d AR _ N MY

r. Boponex

O BBeaeHHUMH B aelicTBUE
MOJIOKEHHUS 0 JOKYMEHTaxX
YCTaHOBJIEHHOT0 00pa3ua

M0 XOMOJIHHUTEJbHbIM
o0pa3oBaTelbHBIM
nporpaMmam, nopsiike ux
3aMO0JIHEHH S, BbIAA4YH H y4eTa

B 1ensX COBEpIIEHCTBOBAaHHMSA OpraHu3alldyd paboThl IO JOIOJHHUTEIBHOMY
npodeccuonanpHoMy 06pazoBanuo B OO0 «LIK3»

IMPUKA3BIBAIO:
1. BBecTH B IEHCTBHE MONIOXKEHNE O JOKYMEHTaX YCTaHOBJIEHHOro 06pasia o
JIOTIOJTHUTENBHBIM 00pa30BaTEIbHBIM IIPOrpaMMaM, IOPAIKE UX 3arOJHEHHU, BBIIAYU U

ydera

2. KoHTpoJ1b 32 MCIIOIHEHHEM HACTOSIIETO MPpHUKa3a OCTABJIA0 3a COO0M.

3amMecTHTE/b FreHEPaTbHOI0 JHPEKTOPA N7
no pa3BUTHIO S/ Weor 7 i C.1. Aradonos



1
O6uiecTBO C OrpaHUYEHHO OTBETCTBEHHOCTbLIO
«LUeHTp KynbTypbl 3p,o.poabn»
(000 «LIK3»)

4 LAY € H 1 SO\
(<) ’: o\
RJ b 7:? 2\
Ybl A0pOoBbAN
|FN /
< Y/ "/;/’
$ 7 /f/)f /. /

Lz -
«25 » " 2 /2024,

NONOXKEHUE

O AOKYMEHTAX YCTAHOBJIEHHOIO OBPA3LA O
AONONHUTE/IbHbIM OBPA30OBATE/IbHbIM MPOrPAMMAM, NMOPALKE
UX 3ANOJIHEHUA, BbIAAYU U YHETA

BopoHexx 2024



1.PA3PABOTAHO pabouewn rpynnoi

2. OTBETCTBEHHbIN UCMONHUTENb pyKoBoAUTE b y4ebHOro LueHTpa

3. YTBEPX/JEHO M BBEAEHO B IEMCTBUE | npukasom oT«____ »
Ne

4. BBOOWUTCA BMNEPBbIE




1. O6bwue nonoKeHus

1.1 HacroAwee nosoXxeHuWe ycTaHaBIMBAET NOPALOK 3aMO/HEHMA, BblAaun
M yyeTa [OOKYMEHTOB YCTaHOB/AEHHOro obpasua B obuiectBe C OrpaHUYEHHOMU
oTBeTCcTBeHHOCTbIO «LleHTp KynbTypbl 3gopoBbsa» (ganee — 000 «LK3»).

1.2 HacroAauwee MNonoxeHue pa3paboTaHo B COOTBETCTBUM o
AEeNCTBYHOWMMN HOPMATUBHBIMU JOKYMEHTAMU:

- ®epepanbHbiM 3aKoHOM OT 29 paekabpa 2012 r. Ne 273-9d3 «06
obpasoBaHuu B Poccuinckon Peaepaummn»;

- npukazom MwuHobpHaykn Poccum ot 01 uona 2013 r. Ne 499 «06
YTBEPXKAEHUM MOpAAKAa OpraHuM3aumMm U  ocywectsaeHma obpasoBaTesbHOM
AeATe/IbHOCTU NO AONONAHUTENIbHbIM NPOdECCUMOHANIbHBIM NPOrPaMMam»;

- nucbmom MwuHobpHaykm Poccum ot 12 mapta 2015 r. Ne AK-610/06 o
HanpaB/NeHUN METOAMYECKUX PpeKoMeHZAuMW no pa3paboTke, NMoOpALKYy Bblgayu
AOKYMEHTOB O KBa/nbuKaumnm B chepe A0NONHUTENbHOTO NpodecCUoHaNbHOro
obpasoBaHus;

- UHbIMM JIOKANIbHbIMW HOPMATUBHbIMU JOKYMEHTAMMU.

1.3. Hacroawee [lonoxeHue  ycCTaHaB/MBaeT  BUAbl  JOKYMEHTOB
yCTaHOBAEHHOro o6pasua - [AOKYMeHTbl O KBanudwukauuu (ygoctoBepeHua o
NoBbIlWEHUU KBanuduKaLuMu, AUNAOMbI O NpodecCUoHaNbHOM NepernoaroToBke),
ABNAIOIWLMECA 3alUMLEHHbIMM OT noadenok nonurpadpuyeckort npoaykuuein;
JOKYMeHTbl 06 o06ydyeHun (cepTMdMKaTbl M CMpaBKM), a TaKke MOpAfoK WX
3aMo/IHEHUA, BblAA4YM U y4yeTa.

1.4. /luam, ycrnelwHoO OCBOMBLUMM AOMOJIHUTENbHYIO NPOdecCUOoHaIbHYIO
nporpammy noBblleHus Keanudukaumm B obbeme ot 16 4yacoB M npolieawum
WTOrOBYIO aTTecTauuio, BblAAeTCA AOKYMEHT O KBanuduKauum - y40CTOBEPEHUE O
noBsblleHnn kBanndukayum (MpunoxeHue 1).

1.5. /luyam, ycnewHO OCBOMBLUMM [OMOJIHUTENbHYIO MPOdecCUOHaIbHYIO
nporpammy npodeccuoHasbHol nepenoarotoBku B obbeme oT 250 yacos MU
npowealwmnMm WUTOroBYlO aTTecTalumio, BblA3eTcA AOKYMEHT O KeBanuduKkauuu -
Annaom o npodeccroHanbHoM nepenogrotoske (MpunoxeHne 2) ¢ NpUIOKEHUEM
(MpunoxeHue 3).

1.6. /lnuam, npoleawium KpaTkocpouHoe npodeccrnoHanbHoe obyyeHne nnm
NPUHUMABLUMX y4acTe B paboTe TemaTUyeckKMx U npobaemHbiX CeMUHapoB B
obbeme He meHee 16 4yacos, BblAaeTca AOKYMeHT 06 obyuyeHunm - cepTuduKar.
CeptuduKaTthbl, BblgaBaeMble MO OKOHYaHMWU 0byuyeHus, peanusyemoro B dopme
CeTeBOro B3aMMOAEWNCTBMA C OpraHuMsaunsmu-napTHepamm (B TOM yucne
MeXAYHapOAHbIMW) MOMYT UMETb COBCTBEHHbIN AM3aiH GnaHKa, YCTaHOBEHHbIN
opraHusauuen-napTHepom.

1.7. lnuam, He npoweawnMm MTOrOBYHO aTTeCTauuio WUAKU NOJIYYUBWMM Ha
UTOrOBOWM aTTecTauun HeyaoB/IeTBOPUTE/IbHblE pe3y/bTaTbl, @ TaK)Ke OCBOUBLUMM
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yacTb obpa3oBaTesIbHOM NPOrPaMMBbl U (MIM) OTYUCAEHHBIM, BbIAAETCA JOKYMEHT 06
obyueHwnu - cnpaska 06 obyyeHuun unu o nepunoge obyueHus (MpunosxkeHue 4).

1.8. lokymeHTbl 0 KBaNMdPUKaLnmn ycTaHOBEHHOTO 06pasLia Y4MTbIBAOTCA Kak
613aHKM CTPOro OTYETHOCTM.

1.9. bnaHKM OOKYMEHTOB O KBa/JMPUKALUKM COCTABAAIOTCA TaKMmM obpa3om,
4TObbl BHOCMMbIE B HUX 3aNuCU MOFAU BbINOJHATbCA 63 COKpaleHui, a
HaMMeHOBaHUA NONYYEHHbIX OLEHOK BMUCbIBATLCA MOIHOCTHIO.

1.10 bnaHKM OOKYMEHTOB O KBasnndUKaLUM U3roTaB/IMBAKOTCA B COOTBETCTBUM
C TeXHUYecKMmn TpeboBaHMAMM W YC/NOBUAMU U3IrOTOBAEHUA 3aLUMLLEHHON OT
noaAaenoK NpoayKuuu.

2. 3anonHeHue 61aHKOB 4OKYMEHTOB O KBanuduKauum, Bbigava g4y61MKaTos
AOKYMEHTOB 0 KBannpuKaumum

2.1. lokymeHTbl 0 KBanndpuKaumm oGopmMAAKTCA Ha FOCYAapPCTBEHHOM A3blKe
Poccuinckon ®Pepgepaymm.

2.2. Mpwu 3anoiHeHUn 61aHKOB YA0CTOBEPEHMN O NOBbIWEHUN KBAaAUPUKaLmUn
M AUNAOMOB O NpodeccroHanbHOM nepenoarotoske u ceptudukatos (panee -
61aHK JOKyMeHTa) HeobX04MMO YKa3bIBaTb Ceaylowme ceegeHus:

2.2.1 oduuymanbHoe HasBaHue OO0 «LIK3» B MMeHUTeNnbHOM NagexKe,
cornacHo Ycrasy OO0 «LK3» - obwectBo ¢ orpaHMYeHHOM OTBETCTBEHHOCTbIO
«eHTp KynbTypbl 340p0OBbAY;

2.2.2 perucTpauyoHHbIN HOMEpP MO KHWUre perucTpaumm [AOKYMEHTOB O
KBanudpuKkauuu;

2.2.3 ropog BopoHe;

2.2.4 paTa Bblgayn OKYMEHT];

2.2.5 d¢amunma, mma wn OT4ECTBO /MUQ, nNpoleaulero MoBblWeHWe
KBanuduKkaumMm mnm npodeccuoHanbHyo NepenoarotoBKy (NULIETCA NOJIHOCTbIO B
MMEHUTE/IbHOM NajeXe B COOTBETCTBUM C 3aNUCbIO B NAacNopTe UM AOKYMEHTE, ero
3ameHawwem). ®Pamuauva, MMs,  OTYECTBO  WMHOCTPAHHOrO  rpakAaHuHa
3aMMCbIBAlOTCA NO  AaHHbIM  HAUMOHANbHOIO Macnopta B  PYCCKOA3bIYHOM
TPaHCKpUNuuu;

2.2.6 HaMMeHOoBaHMe NporpamMmmbl, CEMUHAPa;

2.2.7 obbem nporpammbl UK CEMUHAPa;

2.2.8 nepuog oby4eHus;

2.2.9 HoBbIM BUA NpodeccuoHanbHOW AeATeNbHOCTU U(KMNKM) HaMMeHOoBaHUe
NPUCBOEHHOM KBanubMKaumMu (Npu HanuMumMu) ans nporpamm npodeccuoHanbHOU
nepenoaroToBKy;

2.3. bnaHk [OKyMeHTa noanucbliBaeTca reHepasbHbiM gupektopom 00O
«LLK3», HbIMU NnLaMK, YNOJHOMOYEHHbIMU reHepanbHbiM gupekTopom. Nognuck
Ha [AOKYMEHTax MPOCTaB/IfE€TCS YepPHUIamu, NacToi UAM TyLblO YEePHOro, CUMHEro
nnu ¢uonetTosoro userta. MognucaHne [OKYMEHTOB (PaKCMMWU/IbHOM MeyaTbio He



aonyckaetca. Ha mecrte, otBegeHHOM ana nedatn - «M.M.» cTtasutca nedyate 000
«LUK3».

2.4. bnaHK NpunoXeHua (Npu HaAM4YuKM) 3anonHaeTca Ha ycmoTtpeHue 000
«UK3» n copepXut csefeHUA O HaMMeHOBaHUM 0bOpa3oBaTe/IbHOW MpPOrpammbl,
HanMeHOBaHUM NPUCBOEHHOW KBanudpuKauum (Npu Hann4nK), cpoke obyyeHus.

2.5. bNaHKKU [OKYMEHTOB 3aMoO/IHAKOTCA MNe4YyaTHbIM cnocobom C MOMOLLbBIO
NpUHTEPA, WPUPTOM YEepHOTO LBETa.

2.6. [ybnnkaTtbl BblAalOTCA AMUAM, YTPATUBLUMM AOKYMEHTbI, MPU YC/I0BUM
Hannuma B8 OO0 «LIK3» Bcex HeobxoamMmbIX CBEAEHUN O MPOXOXKAEHUU AaHHbIMU
nmuamum obyyeHnua. [lybnuvkar sbligaetca Ha GamMuUanio, UMSA, OTYECTBO, UAEHTUYHbIE
NOAJIMHHUKY OOKYMEHTA.

2.7. ybnukat Bblaaetca Ha OnaHKe, AEWUCTBYKOLWEM Ha MOMEHT BblAayu
aybnukata. Ha agybnukate OOKyMeHTa B 3aro/IOBOK Ha TUTyJie crpasa BBepxy
CTaBMTCA WTamn «aybaunkat».

3. Yyer 6/1aHKOB A OKYMEHTOB

3.1. [na yueta BblA3AYM OOKYMEHTOB O KBanubukauuu, [yb6anKaTos
AOKYMEHTOB O KBanuduKaumm, uHbIXx gokymeHtos B 00O «LK3» BeayTcs
cneaylolLne 4OKYMeEHTbI:

3.1.1 KHura yyeta 61aHKOB CTPOTOM OTYETHOCTY;

3.1.2 KHura perucTpauuu  BblgauuM  ygoctoBepeHun  (gybnukaTos
YA0CTOBEpPEHUN) O NOBbIWEHUM KBannbuKaumm;

3.1.3 KHUra perucTpaumm Bblgaun aAunaomoBs (gy6avKkaTos AUNIOMOB U/Man
MPUAOXKEHUN K HUM) O NPOodeccUoHasibHOM MNepernoAroToBKke UM MPUIOKEHUR K
annaomy;

3.1.4 KHuWra peructpayum Boigaum cnpasok o6 obyveHun.

3.2. B KHury perucrtpaumm BblgayM YAOCTOBEPEHUNW O MOBbIWEHUH
KBanndUKauMmn BHOCATCA cneylolne AaHHble:

3.2.1 HaumeHOBaHue Nporpammeol;

3.2.2 dpamuaua, uma, otyectso (nociegHee - NPU HanUuMuM) chaywartens-
BbINMYCKHUKA;

3.2.3 06bem nporpammel;

3.2.4 nepuog oby4eHus;

3.2.5 Tunorpadckunit Homep 61aHKa LOKYMEHTa;

3.2.6 perncTpauuoHHbIN HOMEpP AOKYMEHT];

3.2.7 paTa Bblga4yn OOKYMEHTa;

3.2.8 paTta U HOMep NpUKasa o0 3a4nCNeHUn Ha obyueHue;

3.2.9 pata U HOmMep MnpuKasa 06 OTYUCNEeHUM B CBA3U C OKOHYaHUEM
obyuyeHwus;



3.2.10 noanucb NnLA, KOTOPOMY BblAaH AOKYMEHT (eciv AOKYMEHT BblgaH
JINYHO BbINYCKHWUKY nnbo no posepeHHocT), nMbo pata v HOMEp MOYTOBOro
OTnpaBneHus (ecnn [AOKYMEHT HamnpaB/eH 4Yepe3 onepatopa MOYTOBOW CBA3M
ob6uero Noab3oBaHUsA);

3.2.11 nognucb paboTHMKA, BbiAABLUETO AOKYMEHT.

3.3. B KHuUry peructpauuu Bblgayn A[UNAOMOB O MpodeccnmoHanbHOM
nepenoroToBKe BHOCATCA c/iegytouime AaHHble:

3.3.1 HaMmeHOBaHMe NPorpammol;

3.3.2 damunua, uma, oT4yecTBo (mocsiedHee - NMpPU HanMuUu) caywartena-
BbIMYCKHUKQ;

3.3.3 o6bem nporpammel;

3.3.4 nepuopg oby4eHus;

3.3.5 Tunorpadckuit Homep 61aHKa AOKYMeHTa (AUnaoma, NpuaoKeHus);

3.3.6 perucTpauMoHHbIN HOMEP AOKYMEHTa;

3.3.7 pata BblAa4un AOKYMEHTa;

3.3.8 nata M Homep NpuKasa O 3a4ncieHUn Ha obyyeHune;

3.3.9 pata # HOmMep nNpuKasza 0O OTYMC/IEHUM B CBA3U C OKOHYaHUEM
obyyeHus;

3.3.10 noanucb /ML, KOTOPOMY BbidaH AOKYMEHT (ecnu OOKYMEHT BblaaH
JINYHO BbINYCKHUKY AuBo no pgosepeHHocTu), nvbo pgata U HOMeEp MOYTOBOro
oTnpasneHusa (ecan AOKYMEHT HanpaB/leH 4Yepe3 onepatopa MNO4YTOBOW CBA3U
obulero nosib3oBaHuA);

3.3.11 noanucb paboTHUKA, BblgaBLIEro OKYMEHT.

3.4. Echu 6bina ponyuweHa owubKa B KHUre perucrpauuMn  Bblaauu
OOKYMEHTOB, TO MNOBTOPHO 3anucb He Jdenaetca. HeBepHO cAenaHHaA 3anucb
KOPPEKTUPYeTCA MNOCPEeACTBOM BMUCbIBAHUA PALOM HOBOW 3amnucu U BHeECeHWe
HOBOW 3anMncU U BHECEHWS AOMOJHUTE/NIbHOM 3anucu: «Mcnpas/iieHHOMY BEPUTbLY.
CTaBMTCA NOANUCL U AenaeTca pacwndpoBKa Noanucu.

3.5. Ecau odopmnanca aybnukaT QOKyYMeHTa, TO pPAAOM C TUnorpagpckum
HoMmepom 6/1aHKa IOKYMEHTA CTaBUTCA NOMETKa «aybankar».

3.6. KHMra peructpaumu Bblgadu [AOKYMEHTOB MNPOLUHYPOBbIBAETCSH,
NPOHYMEPOBbLIBAETCA U XPaHUTCA y paboTHUKa, OTBETCTBEHHOro 3a [AOKYMEHTbI
CTPOroM OTYETHOCTH.

3.7. [Jonyckaetcas odopmieHue BeAOMOCTM  perucTpaumm  BblAauu
JOKYMEHTOB B C/lyyae npoBeAeHUA Bble34HbIX 3aHATUM uAnM  obyveHua C
NPUMEHEHNEM WUCKIIOUUTE/IBHO AUCTAHLMOHHbIX 06pa3oBaTe/bHbIX TexHoNornn. B
3TOM C/lyyae MO OKOHYaHMM O0ByyeHMa MO  KaXKAOW  [AOMOJNHUTENIbHOM
npodeccuoHanbHoOM nporpamme oGOpPMAAIOTCA BEAOMOCTU perncrpauun Bblaayu
OOKYMEHTOB MO Karxk40ow rpynne uav caywartesnto:

- BEAOMOCTb  perucrTpauuMmM  BblgadM  yaoctosepeHuit  (aybnukaTtos
YA0CTOBEPEHWUIM) O NOBbILEHUWN KBanndUKauum;



- BeLlOMOCTb perucTpaumm Bbigauu gunaomos (Ay61MkaTtoB AnMNAOMOB 1/ mau
MPUNOXKEHNA K HWUM) O NpodeccMoHaNbHOW MEepenofroToBKE M MNPUIOXKEHUR K
aunnaomy.

B npunoxeHnn 5 npusegeH npumep oGoOpMIEHUA KHUTU @ B NMPUSIONKEHUU 6
BEAOMOCTU perncTpaumm Bblgadm 4OKYMEHTOB O KBanudukaumm u o6 obyyeHun.

3.8. o OKOHYaHUM KaneHAapHoro roga odopmifseTca KHUra BegomocTei
perucTpauum BblgauM AOKYMEHTOB O KBanudukauun. KHura odopmasetca
cneayowmm obpasom:

- obopmAaAeTca TUTYNbHbIN AUCT (NpunoxeHue 7);

- Be4OMOCTU BblAauu JOKYMEHTOB NPOHYMEPOBbIBAOTCA B XPOHO/NOTMYECKOM
nopsagke;

- KHWUra BeJOMOCTEN NPOLLHYPOBbIBAaETCA U cKpenaseTca nedvateto 000 "LIK3"
C YKaszaHueMm KOJIn4yecTsa NMCTOB BEAOMOCTEN B KHUTeE.

3.9. B npunoxeHun 8 npuBegeHa ¢opma KHUMM perucTpauuu Bblgauu
cnpaBoK 06 o0by4eHun.

3.10. [oKymeHT o KBanudukauum (aybnmMKaT [OOKYMEHTa) BblgaeTca
BbIMYCKHUKY:

- JINYHO;

- APYyromy nuuy no 3aBepeHHOW B YCTAaHOBNEHHOM MNOpAAKe A0BEepPEeHHOCTH,
BblAAaHHOW YKa3aHHOMY /ULy BbIMYCKHUKOM;

- MO 3asABNEHUI0 BbINYCKHUKA HaNpaBAAeTcA B ero agpec 4yepes onepatopos
NoYTOBOM CBA3M OOLLEro Mo/sb30BaHUA 3aKa3HbIM MOYTOBbIM OTNpaBaeHUEM C
yBegoM/IEHUEM O BPYYEHUM.

3.11 [loBepeHHOCTb U/UNK 3aABeHNE, NO KOTOPbIM Obia BblaaH (HanpasneH)
OOKYMEHT (AybnuKaT AOKYMEHTA), XpaHATCA:

- NO Nporpammam NoBblWeHUA KBannpUKauum COBMECTHO C BEAOMOCTbIO
perucTpaLmm Bblaaun JOKYMEHTOB (Ay6/IMKATOB A OKYMEHTOB);

- no nporpamme npodeccMoHanbHOM NepenoaroToBKkM B JINYMHOM JAene
BbINMYCKHMKA.

3.12 YsegomneHue 0 BpyYeHUM XpaHUTCA BMeCTe C BeAOMOCTbIO perucrpaymnm
BblAa4YMN AOKYMEHTOB rpynnbl, r4e y4uaca caywaTenb.

3.13 [ly6nnkaT A4OKyMeHTa O KBannduKauum BblaaeTca:

3.13.1 B3ameH YyTpa4eHHOro AOKYMeHTa O KBa/iubuKauuu (Ha OCHOBaHWU
JIMYHOTO 3asB/IEHUA BbINMYCKHWKA, BbIMUCKM M3 MpPUKasa O Bblgavye [A0KYMEHTa,
06bAB/IEHUA O NoTepe AOKYMEHTa B CpeACcTBax MaccoBoi nHpopmaumm);

3.13.2 B3amMeH JOKyMeHTa O KBanuduKauuu, cofepikaliero owmnbkum,
obHapy»KeHHble BbIMYCKHMKOM NOC/Ie ero NoayyYyeHus;

3.13.3 nnuy, cmeHuswemy pamunmio (Mms, otT4ecTBo) (Ha OCHOBaAHUM IMYHOTO
3aABNE€HUA C MNPUIOXKEHMEM KOMUW [OOKYMEHTOB, MOATBEPXAAOWNX CMEHY
damunum (MmeHu, oTyecTsa) nmua);

3.13.4 COXPaHMBLIMNCA NOANMHHUK AUNOMA U NOAJIMHHUK NPUIOXKEHUA K
annnomy nabimatorca OO0 «LLK3» n yHUUTOXKaloTCA B YCTAHOBIEHHOM NOpPAAKe.



3.14. B cnyyae yTpaTbl TO/NBKO Aunioma O npodeccuoHasbHOM
nepenoaroToske nMbo B cyvyae o6Hapy»KeHUs B HeM OLIMOOK Moc/ie ero nNoayyeHus
BbIMYCKHUKOM BblgaeTca AybauKaT aunaoma v Ay6anKaT NpUaoXKeHUa K Hemy.

B cnyuyae yTpaTbl TO/IbKO NPUAOXKEHMA K Aunaomy o npodeccruoHasbHOoM
nepenoaroToBke 1nmbo B cnyvyae ob6HapyKeHUs B HEM OLIMBOK nocsie ero NnosyyeHus
BbIMYCKHUKOM BblaaeTca AybnKaT npuaoxKeHus K AUnaomy.

Ounnom (aybnukat aunnoma) 6e3 NpUNOXKEHUA K Hemy AeNCTBUTEsIEH.
MpunoxkeHue K gunaomy He gencreutenpHo 6e3 gunaoma. ybnmkat npunoxeHms
K AMNaomy HegeucteuteneH 6es gunaoma unm 6es gybnmkarta gunsioma.

3.15. [lybnukat p[OKymMeHTa O KBanuduKauum BblgaeTcs Ha OCHOBaHUMU
IMYHOTO 3aABJIEHUA BbINYCKHMKA. 3aAB/ieHMe O Bblgayve ayb/iMKaTa AOKYMEHTOB O
KBanudukaumn, Konum aybnavkata AOKYMEHTa WM AOKYMEHTbl, NOoATBEpXAatowme
cMeHy Gammanu (MMeHu, oTyecTBa) (MPU HANUYUM TaKUX LOKYMEHTOB), XPaHATCA B
JIMYHOM fene BbINyCKHUKa Mo nporpamme npodeccMoHanbHOM nepenogrotosku. o
NpPOrpamMmam noBblWeHUA KBanudpuKauum Gopmupyotca B oTaebHOE 4eN0.

3.16. HesocTpeboBaHHble AMNAOMbI O NpodecCUoHaibHON NepenoaroToBke
CAylaTenel, 3aKOHYMBLUMX obyyeHMe Mo mnporpammam npodeccnMoHanbHOM
nepenoaroToBKU, BKIaAblBAlOTCA B KOHBEPT, KOTOPbIN NOALWMBAIOT B IMYHOE [e/0
BbIMYCKHMKaA.

3.17. Ona HeBoCTPebOBaHHbIX YAOCTOBEPEHUIM O NOBbILWEHMM KBanudukaLnm
dbopmupyeTcs oTaenbHOe Aesio HeBoCTpebOoBaHHbIX JOKYMEHTOB.

4 CnucaHue [OKYMEHTOB, XpaHeHWe O6/1aHKOB, YHUUYTOXKEHWEe UCMNOPUYEHHbIX
6naHKOB

4.1. BnaHKM [OOKYMEHTOB O KBaiuduKauum ycTaHoBAeHHoro obpasua
xpaHATca B 000 «LK3» KaK AOKYMEHTbl CTPOro OTYETHOCTM M Yy4UTbIBAKOTCA MO
cneuunanbHOMY peecTpy.

4.2. cnopyeHHble Npu 3anoNHeHUn 61aHKM LOKYMEHTOB O KBa/MPUKaL UK
nogsexkaT 3ameHe U Bo3Bpauwatotca paboTHUKY, OTBETCTBEHHOMY 33 AOKYMEHTbI
CTPOroi OTYETHOCTM, ANA 3ameHbl. [Py 3TOM COXpaHAETCA MPeXHUM NopALKOBbIN
perncTpaunoHHbIN HOMepP AOKYMEHTa U aTa ero Bblgauu.

4.3. lcrnopyeHHble NpU 3anonHeHUU ONaHKUM [JOKYMEHTOB MogJ/iexart
YHUYTOXKEHMIO.

4.4, VicnopyeHHble 6N1aHKM AOKYMEHTOB YHWYTOXAOTCA B YCTaHOB/IEHHOM
nopsAAKe Ha OCHOBaHUM aKTa 06 YHUUYTOXEHUN AOKYMeHTOB. Homepa 1 cepun (npu
Ha/IM4MKN) UCMOPYEHHDbIX G61aHKOB AOKYMEHTOB BbIpe3aloTCA U HaKNenBalTCA Ha
OTAENbHbIM NNCT Bymary, KOTopblA npuaaraeTca K aKkTy 06 YHUYTOXKEeHUH
OOKYMEHTOB CTPOroM OTYETHOCTU.

4.5. CnucaHWe OOKYMEHTOB CTPOroit OTYETHOCTU MPOU3BOAUTCA KOMUCCUEN.
YTBEPKAEHHOM NPUKa3oM reHepanbHoro gupektopa 000 «LIK3».



4.6. CnncaHne AOKYMEHTOB CTPOroi OTYETHOCTU NPOU3BOAMUTCA Ha OCHOBaHUM
aKTa:

4.6.1 o0 BblgaHHbIX AOKYMEHTaX, NpPW YCA0BUU HAaNUYMA B KHUTe (BegoMOCTH)
perncrpauum BblAayn AOKYMEHTOB OTMETKM O MOJIyYeHUU AOKymeHTa (noanucu
BbIMYCKHWUKA WAW MPWU  HaAWYMK 3aBEepPeHHOW B YCTAaHOBJIEHHOM MNOpAAKe
AOBEPEHHOCTM,  BbIAAHHOW  YKa3aHHOMY /MUY  BbIMYCKHMKOM/MOYTOBOrO
yBe4OM/IEHUA O BPYYEHUU);

4.6.2 06 wucnopyeHHbix 6MaHKOB [AOKYMEHTOB, B KOTOPbIX YKa3biBalOTCH
HOoMepa W cepun UCMopYeHHbIX ON1aHKOB AOKYMEHTOB, KOMMYEecTBO WU pgata MX
YHUUTOXKEHMUA.

4.7. K aKTy 0 cnucaHum 61aHKOB CTPOroit OTYETHOCTU NPUKIALbIBAIOTCA KONUK
BEAOMOCTEN BblAauM LOKYMEHTOB M aKTbl 006 YHUYTOMKEHUU LOKYMEHTOB CTPOroM
OTYETHOCTU (MpPU HanUuuu).



